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Ionokenne 06 opranuzanuu paGéoTsl ¢ 3JeKTPOHHBIM Ky PHAIOM

1. O6mme nosoxeHus:

1.1. Hacrosiuee nonoxenue o6 opraHusaunuy paboTel ¢ 2JIEKTPOHHBIM XKypHaioM B [AHOY
«Mexnynaponnas Apkruueckas wkona» PC (S) (nanee — Ilonoxenue) paspaborano B
cooTBeTcTBUM ¢ PenepanbHbiM 3akoHOM OT 29.12.2012 Ne 273-®d3 «O6 obpaszoBanuu B
Poccuiickoii @eneparum».

1.2. llonoxenwe onpenenser npaBuna paboTel W equHBIE TPeOOBaHHA [0 BEAEHHIO
aneKkTpoHHoro kypHana B FAHOVY «MexnyHaponHas Apkruueckas mkona» PC (5) (nanee
— llIxona).

1.3. DnekTpoHHBIM KypHajioMm (aanee — OJK) Ha3pIBaeTCs KOMILIEKC [POrpaMMHO-

anmnaparHbIX CpelCTB, BKIIOUYaOmMUi 0a3sl NaHHBIX M CPelCTBA JOCTYNA W paboTHl ¢ HUMH

(nmporpaMMHO-aInapaTHyO HH(DpacTpyKTypYy, CEPBUCHI HH(POPMALTHOHHOTO
B3aMMOICHCTRHS ).
1.4, DnektponHelii  gHeBHMK — —  pasgen DK, npexcraBmsommii  coGoii

MHIMBHlYaIU3UPOBAHHYIO BHIOOPKY JaHHBIX M3 DX 0 Xonme u pesyiasrarax obydenus
KOHKPETHOTO Y4eHHKa.

1.5. 9 — cpenctBo MHAMBHIYaJIBHOTO y4YeTa DE3y/bTATOB OCBOEHMS 0Opa3oBaTeNIbHBIX
nporpamMm. OH OTHOCHTCS K y4eOHO-IIelarorH4ecKoi JOKyMEHTalHH. AKKYpaTHOe, TOYHOE U
CBOEBPEMEHHOE BeICHUE ero 00A3aTeNbHO AN Kaxaoro corpyaHuka [llkonsl, B 06s3aHHOCTH
KoToporo BXoaut pabora ¢ XK. JlocTyn K nepcoHanbHBIM CTPaHHIIAM JHEBHHKA MMEIOT
poauTeny (3aKOHHBIE TMpPENCTaBHTENHM) OOyudaromierocs, oOyYaroluiics, aIMHHHCTpALHS
koust (aupexrop Illkonbl, 3aMecTHTENH IMPEKTOPA), YUUTENs, KIACCHBIE PYKOBOIMTEIIH;
anMuHHCTpaTop DK,

1.6. Ipunuunamu pabotsl ¢ DK apnsroTes:

» cobmonaeHue npar M cBOOOA y4aCTHUKOB 0Opa30oBaTe bHBIX OTHOLIEHHUIA;



e JIOCTOBEPHOCTH M MOJIHOTA HHPOPMALMH, coaepskareiics B DX
» yHUHKaUMs JaHHbIX, coaepkamxcs B DX, u noKkyMeHTHpoBaHHOH HH(bOpMALHH
[Ixoner;
e 3allMTa JaHHBIX, cojiepkauiuxcs B D), OT HenpaBOMEpHBIX M MPOTHBOMPABHBIX
JEHCTBUH.
1.7. Benenwe anekTpoHHBIX (opM ydeTa 0Opa3oBaTeNbHOM HEATENBHOCTH M Pe3yJbTATOB
obpasopatensHOM aeaTensHocTH (DXK) sBasercss cocTaBHON YacThiO paGoTHI MO BEAESHHIO
3NEKTPOHHOrO JoKyMeHToobopora B Lllkone.
1.8. DX sBnsiercs uacThio MHpOpMaLOHHO#H cucteMsl kol - https:/sgo.e-yakutia.ru.
1.9. ®OyHKUMOHMpOBaHME M HCIOJb30BaHMe DK OCYINECTBISETCH B COOTBETCTBHU C
AEHCTBYIOIMM 3aKoHOnaTeNbCTBOM PD, B ToM yncnie PenepansHeim 3akoHoM ot 27.07.2006
Ne 152-®3 «O nepcoHanbHbIX JAHHBIXY.
1.10. OrsercTBeHHOCTh 3a (yHKUHOHMpOBaHHE DK M KOHTPOJB 3a MPaBUIBHOCTBIO €ro
Be/IeHHsl BO3JIararoTcs Ha aupekTopa [LIKosb! U TeXHHYECKOTo CrelMaIncTa.
2. Haznauyenne K

92X ucnoneayercs IS peleHUs CIIeIYFOLINX 3a/1a4:
2.1. Cospanue/BBOJ, CHCTEMATH3AUMA, WCIMOJB30BAHHE M XPAaHEHHE [AHHBIX O XOJE
obpasoBatenbHO# aesTtenpHOCTH B LlIKOue, B TOM uKcie 06 yCreBaeMOCTH M MOCEIIAEMOCTH
ydamuxcsl.
2.2. Odopmrnenne uHpOpMALUH, XpaHslueiics B 0a3e JaHHBIX, B BHIE JOKYMEHTa Ha
DymaxkHOM HocuTee.
2.3. OGecrnieyeHne ONepaTHBHOIO JOCTYNA pPOAUTENEH (3aKOHHBIX NpeCTaBUTENEH )
obywatomerocsi,  00yyaloLIerocs, anmuHHcTpauun  llkonsr  (aupexkropa  Illkonsl,
3aMECTHTENIeH TUPEKTOpa), YIUTeeH, KIacCHbIX PYKOBOIUTENIEH K OTMETKAM 33 BECh nepuo
BE/IEHHMA JKYPHA/IA [10 BCEM IPEIMETaM B JH060e BpeMsl.
2.4. ABTOMATH3aLUA CO3/1aHMs OTYETHOH JOKYMEHTALMH YIUTENeH 1 aJIMHHHCTPALHH.
2.5. CsoespeMeHHOe MH(DOPMUPOBAHHE POJHUTENEH (3AKOHHBIX npeAcTaBUTeNeH) 1o
BOMpOCaM yCIIEBAEMOCTH, HHAMBH/IYAlIbHBIX PE3Y/IbTATOB M MOCEIAEMOCTH UX JETei.
2.6. MudopmupoBanue yyalmxcs o xoje 00pa3oBaTeNbHOM JeSTeNbHOCTH MIOCPENCTBOM
JaHHBIX B 9XK.
2.7. Kontpons 3a peanusauueii o6pazoBaTebHbIX TIPOrpamMM, B TOM YHCJIE YUerT:

e TIPOBEIEHHBIX 3aHATHIA;

* JOMaIIHMX 3a/iaHUH U 00beMa Harpy3Ku Ha 00yYaroIKXcs;

* PE3YNBTaTOB OCBOSHHMs 00PasOBATE LHON MPOrPaMMEl yYaIMMHUCH (YCTIEBAEMOCT);



e TIOCELIAEMOCTH 3aHATHI y4alUMHCS,

e JMHAMHMKH yCIIEBAEMOCTH y4alLUXCS;

e peanu3aluH 0OpazoBaTeIbHON NMPOrpaMMBbI.

3. IIpaenaa padotsi ¢ DK
3.1. Benenue DX ob6s3aTenpHO A KaXIOro Mejarora, KIacCHOTO PYKOBOIMTENS, a TaKkKe
paboTHuKoB Lkonsl, B 4bK GyHKIMOHATEHBIE 0OA3aHHOCTH 3TO BKIIFOYEHO.
3.2. lNopnep:xaHue B aKTYaJlbHOM COCTOSHMH HMH(pOpMailkM, XpaHsineiics B 6aze JaHHBIX
DK, sBnseTcs 06s3aTeNbHBIM.
3.3. Vuer peanuzaliii o6pa3oBaTeNbHBIX MPOTPaMM H OCYILECTBICHHMsT 0Opa3oBaTeNbHOI
AeSTeIbHOCTH BEJETCA BCEMU NeJarornyeckuMu pabotaukamu LlIkoss.
3.4. Pacnpesenenue 3aHATHH 10 npeaMeTaM W 3aKpeIUleHHE WX 33  YYHTEAMH
OCYILECTB/IAETCS HA OCHOBAaHMM Y4eOHOrO TJIaHa W paclpelesieHWsl TeIaroruyeckoii
Harpy3KH.
3.5. Boa B XK nar nposeneHus 3aHATHH B COOTBETCTBHM C pacnucaHHeM 3aHSITHH, TeM
YPOKOB, 3a/laHHBIX JIOMAIHKUX 3alaHHH, OTMETOK O0yyaroIuXxcs ¥ cBefieHuti 06 OTCyTCTBUH
y4alUXCs Ha YPOKax OCYIIECTBIACTCS YUUTEISAMH €3KeIHEBHO.
3.6. Bnecenme B DK wundopmanmu 06 oTMmeTKax O0yyalomuxess W CBENEHUH o
NIPHCYTCTBHU/OTCYTCTBUH YYALIMXCS IOKHO NPOU3BOAUTECS B JI€Hb NPOBEJEHHUS 3aHATHSL.
3.7. lllkoma rapaHTHUpYeT yqallMMCS H HX POJHTENSM (3aKOHHBIM NpeACTaBUTEIISM)
BOSMOKHOCTE ~ ONEPaTHBHO — MONMy4aTh HH(POPMALMIO O TeKYyIled yCcreBaemMocTd U
TNOCELIaeMOCTH y4anierocs uepes K.
3.8. Ipu Beaenuu DK KaxpiM Meaarorom (yuurenem) nomkHo coblonaThes eanHOOGpaste
3aII0JIHEHHA KYPHAJIOB B YaCTH TEM TpPOBEACHHBIX YPOKOB (B COOTBETCTBHH ¢ pabouei
MpOrpamMMOF M0 MPEAMETY), BHICTABJIEHHBIX OTMETOK, NPOMYCKOB YPOKOB H 3aluceil o
JOMalIlIHEM 3a/IaHHH.
3.9. Tonb3oparensm DK sanpemaercs NepeaaBaTh CBOW NEPCOHAIBHBIE PEKBH3UTEHI A0CTYTIA
K 92K 1pyrum nunam.
3.10. Corpynnukam Illkoas! 3anpemaercs Aomyckate yyawmuxcs HIkoasr k paGore ¢ DK,
4. IlpaBuiia BeleHust yueTa yeneBaeMOCTH H NOCEIIAEMOCTH yYamuxest

4.1. PabGoTta yuuTens mno BENEHMIO JMAHHBIX TEKYIIeH YyCIeBaeMOCTH yyamerocs

OCYLIECTBIIACTCA B pasjiese «KnaccHsli xypHam».
4.2. YuuTenb B COOTBETCTBHM C PACTIHCAHHEM 3aHSTHH BHOCHT B 9K caeayromue nanube:

TEMY YPOKa; OTCYTCTBHE Y4alHuXCs; OTMETKH ydalmuxcs; qoMalilHee 3agaHue.



4.3. Vuurens BHocUT B D)K yueTHyIO 3amich O NPOBEAEHHOM 3aHATHH 110 (aKTy B J€Hb
nposeaeHus. [Tpor3BOAMTE 3aMMUCh YPOKOB 3apaHee HEAOMYCTHMO.

4.4. Yuutenb, 3aMEHAIOIMUN OTCYTCTBYIOLIErO Y4UTENs, Ha Bpems (1aTy) 3aMeHBI MOy4aeT
noctyn K O)K Ha CTpaHMLE OTCYTCTBYIOLIErO YYMTE/s M 3alOJIHIET €ro B YCTAHOBIEHHOM
MOpPsIKE.

4.5. Vuer pe3yabTaToOB yCIIEBAEMOCTH Y4aIMXCS:

pe3yneTaThl y4eOHOH 1eATebHOCTH OLEHUBAIOTCS HA OCHOBAHMH YCTHBIX OTBETOB

e

(BBICTYNIIEHHH) y4amuXcs, THUCEMEHHBIX paboT, NpPaKTHYECKOH [AeATeNbHOCTH
y4aliuxcs;
e OTMETKH 3a YCTHBIC M ITMCbMEHHbIE OTBEThI BHICTABIAKOTCS B KOJIIOHKY 3a TO YHCIIO,
KOrJa npoBoauiack pabora;
* B KJETKaX IJIi OTMETOK YYMTENh HMEET MpaBO 3aMHCHIBATE TOJBKO OIHH W3
CEAYIOIIMX CHMBOJIOB: «2», «3», «4», «5», «6», «T», «8», «9», «10», «VII», «B»,
«HII», «OT», 10MYCTHMO CTaBUTh HECKOIBKO OTMETOK B OJIHY rpady;
¢ IMpH KOHTPOJIBHBEIX MEPOTIPUATHSAX, MPOBOJHUMBIX YYHMTEIEM B COOTBETCTBHM ¢
TEMaTHYECKUM TLIAHUPOBAHKEM, 003aTebHBIM YCIOBHEM TIPOBEACHHS KOHTpOJIS
ABJIACTCA BBICTABJICHUE OTMETOK BCEM y4YalMMCs, MPHCYTCTBYIOIIMM HA YPOKe
(Mckirouas ciydaw, KOraa yuyammiics oJroe BPEMSl  OTCYTCTBOBAJI IO
YBKHTCIPHOH  mpuduHe  (Hanmpumep, mno  6GosesHu), MOATBEPHAEHHOM
COOTBETCTBYIOIIMMH JOKYMEHTAMH);
® OTMETKH BEICTABJIAIOTCS B rpade TOro AHs, KOr/a MPOBOAKIACH JaHHAS paboTa;
* OTMETKH 33 MUCLMEHHYIO pabOoTy MPOCTABMNAIOTCS B CPOK He Gosee Tpex paboyux
AHEH ¢ MOMEHTa €€ HAMMCAHHS YAIUMUCSE;
4.6. Y4eT NoceIaeMoCTH YYaluXCsl:
* Y4HTeNlb 0053aH Ha KaXIOM YPOKE OTMEUaTh OTCYTCTBYIOLIMX y4YallUXCH;
¢ TIpH OTCYTCTBUM YHALUEroCs HAa yPOKE YYWTEdh IPOCTABIAET: 10 YBAKUTEIBHOM
npuyune (VII), no Gonesnu (B), o HeyBaxHUTE BHOIN npuuunne (HIT), 6e3 ykasanus
npuumrHel (OT);
4.7. Odopmnenue TeMbl ypoka: paGora YUHUTEIs 10 BEICHHUIO Y4€Ta BBITIONHEHHS YueOHBIX
TpOTpPamMM 1 MPOBECHHBIX 3aHATHH OCYLIECTBsETCS B pasaene «TeMbl ypokos u 3a1aHUsY;
* B Hayaje y4eOHOTO roja y4WTelb BHOCHUT TeMaTHYECKOEe NIaHAPOBAHHE 10
npeamMery B pasnen «llnanuposanne ypokos» Ha yueGHBIH roa.

® Y4YHTeNb BHOCHT B DX yueTHywo 3anuce o Teme Ypoka 1o d¢akty B JeHb

NpOBEACHHUS;



e Y4YCTHasd 3alucChb B 32X 0mKHA COOTBETCTBOBATH TEME l'IpOﬁI[GHHOI‘O Ha YpOke

Marepuana.
4.8. JlomalHee 3anaHue: y4uTeab BHOCUT B DK HHPOPMALIMIO O JOMALIHEM 3a/IaHHH B JIEHB
NpOBENEHHA 3aHATHS;

e B rpade «JlomamHee 3amaHue» OQUKCHpYeT colep)KaHHe 3aaHHs, CTPAHMLI,
HOMEpa 3a/la4 M YNpPaKHEHHUH ¢ OTpaeHWeM crelM(pHKH JOMaliHeld paboTsl
(IIOBTOPHTS..., COCTABUTB IJ1aH, TAGHILY, BOTIPOCH! H T. 11.);

e odopmiseT aoMallHee 3aJlaHWE TBOPYECKOIO XapakTepa, Hanpumep, CAeIaTh
PHUCYHKH, Hamnucarb couyMHeHue, B rpade «JlomamHee 3amaHue» clieAyOIUM
obpazom: «TBopueckoe 3alaHKe: BLINOJIHUTL PHCYHOK K CKa3Ke...»;

* BHOCHT 3anuch «MuauBuayansHoe 3ananue» B rpady «JlomamHee 3agaHue», €Ciu
npeiaraeT y4alquMcs HHAMBHAYAIBHBIE 3a1aHUS;

* HE 33/1aeT JOMalIHee 3a8/]aHHe H BHOCUT B nose «JlomainHee 3amaHue» 3amuch «He
3aJ]aHO»;

4.9. BpicTaBI€HHE HTOTOBBIX OTMETOK:

* Y4HTCIb BBICTABJIAET OTMETKH 3a OTYETHBIH NepuHoj ywawumcs B pazgen DX
«["onoBas oTMeTKa»;

* B KOHIE OTHETHBIX MEPHUO/IOB BBICTABISET OTMETKH YYaIUMCs 3a TONYTOHMe, TO/ B
CPOKH, ompejeieHHbIe AUpekTopoM LIIKonel, HO He MO3[Hee yeM 3a [Ba [HS [0
OKOHYaHMs y4eOHOro nepuoa;

5. DyHKIHH H JeATeILHOCTD N0ab30BaTe el K
5.1. Ione3opatensmu DK sBnsroTCS:

¢ anMuHuctpaums lkonsr: nupexrtop 1lkonsl, 3amMecTUTeH IHpEKTOopa;

e TI€Jarorw;

® KJIACCHEIE PYKOBOIHUTEIH;

* JucneTyep 00pazoBaTeIbHOTO YUPEKICHHUS;

* BENYIHH 3KcnepT no yuebHou pabore;

e aaMHHHCTpaTop DXK;

* pabOTHUKH MEIHLIMHCKOMN ciyx6bi LLIkosibi;

® CMNELUAUCT KaapoBoii ciyx0nl LLIkos.

5.2, Vuamuecst u uX poauTenH (3aKOHHBIE TpejCTAaBHTENH) ABIAIOTCH TMOJIB30BATENSMU
3/ICKTPOHHOTO JHEBHHKA.
5.3. Mupekrop Illkonsl yreepsxaaeT:

e  yueOHBIH I1aH;



5.4.

* [EJAarorH4ecKyro Harpy3Ky Ha y4yeOHblH ron;

e pacrucaHHe 3aHATHUI HA yueOHBIH NepHo;

e CIMCOYHBIH cocTaB yyauxcs knaccos [lkonsr;

e CIMCOK KJIACCHBIX PYKOBOIMTEJICH.

3amecTtuTenb aupektopa Llkossl no yyebHo-BocnuTaTenbHOM pabore:

e OCYLIECTBJISET HEMOCPEICTBEHHOE PYKOBOJACTBO CHUCTEMOIl paboThl [0 BEAEHMIO
),'6

e (opmupyer B DK criucku knaccos (pazaen DK «Knaccsi»);

e Qopmupyer B DK crmcku ydeOHBIX Ipynn B paMmkax Kiacca/mapannenu (pasgen
DX «['pynnel 00yueHHs»), OTPaKaeT U3MEHEHHSI B CIIMCKAX TPy (3a4YHCjIeHHE,
BBIOBITHE, EPEBOJT YYALIHXCH);

e BBOIMWT JaHHBIE 115 popmupoBanns B XK ydyebHoro mnana (pasgen XK «YueGHbiii
IL1aHY);

e Ha3HA4aeT y4YHTEJEH 110 npeameTaM Ajs KaKI0ro Kiacca/rpynisl B COOTBETCTBHH ©
y4e0HBIM paciicaHueMm;

* pacnpejenser y4eGHYI0 Harpy3Ky COMIACHO y4eGHOMY MJIaHy B COOTBETCTBHH C
YTBEPXKICHHBIMH CIMCKAMM  YYHTEICH-NPEAMETHUKOB, KIAaccoB, y4eGHBIX TIpyri
(pasnen DX «PacnpeneneHue Harpy3ku»);

* [0 OKOHYaHHHM Y4eOHOro rofa IMOJy4aerT y agMHHMCTpaTopa kormuu DX Ha
97IEKTPOHHOM HOCHTE/Ie HH)OPMALIMK — ONITHYECKOM JHCKE 110 KIIAcCam:

* TMpoBepeHHbIe Ha paboTocmocobHOCTs TBepasle komud YK 3aneuarbiBaer B
KOHBEPTEI, 3aBEPACT NOAMKCHIO, pACIIM(POBKOM MOAMMUCH U JATOH;

* OCYIUCCTBISET KOHTPOML 32 CBOEBPEMEHHOCTBIO OTP@KCHHS B  IKypHAIe
PaclHCaHKA ¥ yHETOM 3aMEIEHHBIX H MPOMYIEHHBIX YPOKOB (3aHATHIA).

* OCYIECTBIAOT KOHTPOJE 3a peanusauueii ®I'OC 000 u COO; 3a BEINONHEHHEM
Y4eOHBIX  MIAHOB; MpPOTHO3MPOBAaHHEM  XOJa, PasBHTHA M pe3yabTaTOB
obpazoBarensHON JESTEIBHOCTH TIO KllaccaM; MpaBWIIBHOCTBIO BedeHus K
CBOCEPEMEHHOCTBIO OTPAXEHMS B JKypHAJle DPACIUCAHHS; 3alONHEHHEM JKypHAla
fie/laroraM; CBOCBPEMEHHOCTBIO BEICTABIICHHMSI OTMETOK M DE3y/bTAaTOB 3aHSTHIA;

HanoJHAEMOCTBIO OTMETOK; OTPa*KE€HHUEM [MOCEINAEMOCTH 3aHATHIA; CBOEBPEMEHHEIM
3allOJIHEHHMEM pasjena JOoMalliHHuX 3aJaHWH; COOTBETCTBUEM JOMAalUHHX 3aljaHui

TPeOOBaHUAM MO COACPIKAHHMIO U OOBEMY.



5.5. Yuurens (negaroruyeckuii paboTHHK):

5.6.

otpaxkaeT B OX xom oOpazoBaresbHOH AEATENBHOCTH B COOTBETCTBHU C
o0Opa3oBaTe/ibHOM MPOrpaMMoi U y4eOHBIM IIaHOM;

€KEe/JHEeBHO BHOCHT B )KypHall CBEIEHUS O 3aHATHAX IO MpeaMeTy (TeMax ypOKOB,
3a/laHHBIX JOMAITHUX 33JaHHUAX);

oueHHBaeT b GEeKTHBHOCTE M Pe3yIbTATUBHOCTH 00Y4EHH YYaIIHXCs 10 MPeAMETY
(Kypcy, mporpamMMe), Yy4YHTBIBasi OCBOGHHME 3HAaHHWH, OBJaneHHE YMEHHUSAMH,
pa3BUTHE OMNBITA TBOPYECKOH JIEATENBHOCTH, IIO3HABATENILHOIO HMHTEpeca
yyaiuxcs;

BHOCHT JaHHble 00 YCIEBaeMOCTH YYaUIMXCA, CBOCBPEMEHHO MNpPOCTaBIIsET
MOJy4EHHBIE YYEHMKaMH OTMETKH, B TOM YHMCIIE NOJIYIOIOBbIE ¥ FOJOBEIE;

OTMETKH 3a TMHCbMEHHBIE pabOThl BBICTABJIAET B CPOKH, MpPeIyCMOTPEHHbIE
HOpPMaMH WX MPOBEPKH, HO HE TMO3/IHEE TPeX JHeH ¢ MOMEHTa MpoBeJeHus paboThl;
3aHOCHT CBOCBPEMEHHO JaHHBIE O TIOCELIAEMOCTH YYAUIMXCs, BHINOJHEHHH
JOMAIITHUX 3a/1aHUH;

3anonHseT 30K kak 3ameraommit yauTens (BBOIUT JaHHBIE O NPOBEIEHHOM YPOKE)

B YCTAHOBJICHHOM MOPSAIKE IMPH OCYILIECTBIEHUH 3aMEHBI.

KnaccHble pykoBoguTenu:

KOHTPOJIMPYIOT aKTYaJlbHOCTE HHpOpMaUMH 00 yyaluuxcs, POAUTENSIX M CIIMCKAX
CBOEro Kjnacca M HHGOPMHPYIOT AucrieTyepa OGpasOBAaTENBHONO YUPEHKICHHS O
JHOOBIX U3MEHEHHUAX, BHECEHHBIX B JKypHAIT;

aHATU3UPYIOT YCIEBAEMOCTD U MIOCEIIAEMOCTh YPOKOB YHAIIUMKCS CBOErO KIacca;
KOHTPOJIUPYIOT CBOEBPEMEHHOCT 3aMOJHEHHSI U BHECEHHs [IeJaroraMu JaHHbIX 00
YCHEBaeMOCTH M MOCEAEMOCTH y4aluXcs CBOero Kiacca B DK

HH(POPMHUPYIOT ponuTeneli 06 ycrneBaeMOCTH M MOCELIAEMOCTH JieTei TIOCPEICTBOM
OTYeTOB, CPOPMHPOBAHHBIX Ha OCHOBE JaHHBIX XK, B TOM YHCIE MO 3anpocam
ponuTenei;

SHAKOMAT  yHallMXCs M UX PpOAMTENedl ¢ HOPMATHBHEIMH JOKYMEHTAMH,
MOKAIBHHIMM ~ aKTAaMH M MHCTPYKUMSIMHM, —DEIJIAMEHTHPYIOLUMMH  TIOPSIOK
Hcnosns30Banusg DM;

TIPEAOCTAB/IAIOT MO OKOHYAHHHM IOJIYTOAMs M roja 3aMeCTHTENIO AMPEKTOpa Mo
y4eOHO-BOCIHTATENbHOM pPaGoTe OTYETEHI 06 YCIIEBAEMOCTH M IIOCEIIAEMOCTH

ydaluxcs Kiacca;



OpPraHM3ylOT OIEPaTHBHOE B3aUMOJEHCTBHE MEXAY YYallMMHCS Kjacca, WX
poAMTEAMH  (32KOHHBIMM MPEACTABHTENSIMH), aaMuHucTpaumei Ilkoas u
MegaroraMu ¢ noMoineo 32K;

KOHTPOJIMPYIOT ~ €XKEIHEBHO pervcrpauuio (akra npucyTCTBHA/OTCYTCTBHS

YUalerocsd Ha 3aHATHAX.

5.7. lucnerdep 0Opa3zoBaTeNbHOTO YUpEXKASHHUS:

BBOJIMT JaHHBIE W (opmupyeT B ) OCHOBHOE W CKOPPEKTHPOBAHHEIE PACIIHCAHMS
3aHATHH Ha y4eOHbIH mepuoj (4eTBepTh, Moayroaue, ron) (pasaen XK «Pacnucanue

3AHATUIMY).

e BBOJHUT JaHHble 00 OpraHM3alMl 3ameH npenojaeateneit (pasgen 3K «3amena

penojaBartenei»);

5.8. Anmunuctparop 2XK:

BBOJIMT ¥ KOHTPOJIUPYET aKTyalbHOCTh JaHHEIX yudamuxcs [lxomner (@. U. O., rox
POXICHHS, TI0JI, KOHTAKTHBIE NaHHBIE, J00aBieHHE (H3NYECKOrO JIMLA B IPYMIy
«YYSHMKM», HA3HAYEHHE YYETHBIX NAHHBIX JJIs BXONA B DJIEKTPOHHBIH JHEBHHK)
(pazmen DX «YdeHHKH);

BBOAMT W KOHTPOJMpPYET aKTYalbHOCTb [JaHHEIX O pPOAMTENSX (3aKOHHBIX
npeacTasurensx) ydawuxes (@. M. O., crenenb poacTBa, KOHTAKTHbIE JaHHBIE,
noGapnenne (usmyeckoro nauua B rpynmy «Pomurenny, NPHBA3KA PONMTENA K
NPOGHIO yyeHHKa, HA3HAYEHHe YYETHBIX AAHHBIX IS BXOJA B SIEKTPOHHBIH
NHEBHHK) (pasaensl DX: «Dusnueckue nmuuay, «YYEHHKHY);

BBOAMT M KOHTPOIHMPYET aKTYallbHOCTb NAHHBIX O JBHIKEHHH YYaIUXCs (paznen
9K «lIpukassl 0 ABMKEHUX KOHTHHIEHTa»), 3JIeKTPOHHBIH MNEPEeBOJ YYalUXCs U3
KJIacCa/rpyNibl B KJIACC/TPYNITy HA OCHOBAHHUH NpUKa3oB aupextopa [lkosr;
HACTPaMBAET CXeMBI OOYYeHHsS [/ HauajibHOW, OCHOBHOM W CpefHe IMIKOJE
(paszen DX «'paduk obyuenus»): crucok M3y4aeMbIX AHCLMIUIMH (IIPeIMETOB)
AL KaXKZ0TO KJIacca/TpyIinsl, NEpUoOA 00y4eHHs, meprox aTTeCTalMH, KAaHUKY.JIBI,
ydeOHas HeJleNs, IEPeHOCk! NPa3IHHUKOB;

Gopmupyer B DX chmMcOK  KiaccHBIX PYKOBOAMTENEH M  KOHTPONHpPYET
aKTYaJIbHOCTh AaHHEIX (pa3zaen DK «Ha3HaueHHe KIacCHBIX PYKOBOAMTENECH);
3anonHsieT rpaduk sK3amMeHos (pasaen DK « paduK 3K3aMEHOBY);

32KpBIBACT TMpPeABITYIIMA y4yeOHBIH rom, OTKPHIBAET HOBBIH yuebHBIH rop
(ycTaHOBKa/MepeBOA B HOBEIA yueBHBIH Trom — pazmen DX «Hacrpoiika

NpOrpaMMmeI», noapasaen «Tekymuii yuebuelii rogy);



HazHaudaeT noab3opatenei XK, To ecTe HajenseT nNpaBaMu J0CTYIA MIPU OTKPLITHH
HOBOro y4eOHOro roja B COOTBETCTBMM C Y4YeOHBIM IUIAHOM, DAacIMCAHHEM,
npukazamu aupekropa IlIkonsr;

yCTaHaB/IMBaeT pacnucaHue 3BoHKoB (pasnen X «Pacnucanue 3B0HKOBY);
NpeoCTaBIsSET JIOTMHBl M Mapoju s goctyna K DK (aHeBHHKY) (pasmen DX
«DU3HIECKHE THILIAR);

obecrieunBaer B3aumoneHcTBHe DK M CMEXKHBIX CHUCTEM, BBINOJIHSAET pE3epBHOE
KOTMMPOBaHHE JaHHBIX;

Nno OKOHYaHHM Y4eOHOro roja KOHTPOJNMPYIOT pacnedatky gaHHeix 20K ¢
pesyibTaTaMy 0OyueHus B y4eOHOM rofy (MTOrOBBIMM OTMETKaMH) MO KjaccaMm M
MPaBUILHOCTL UX OPOPMIIEHHS KITACCHBIMU PYKOBOAMTEIISAMH;

HH(DOPMUPYIOT NEAAroroB O BhIABIECHHBIX OIIMOKAX, AOMYIIEHHBIX UMK NpU paboTe
¢ DX;

KOHCYJIBTHPYET noJib3oBareneit 92X rno Bonpocam paboTel ¢ HUM;

OCYILECTBIIACT TexXHHWYecKoe obcayxuBaHue DK, B TOM 4YHCIE YCTAHABIMBAET
OOHOB/ICHUS. KOH(Urypaluy; eXeIHEBHO IPOBOJUT PE3epPBHOE KOMHPOBAHHE 6a3
AQHHBIX; yHANACT NOMEUCHHBIE 00OBEKThI; HACTPAUBAET (CHHXPOHU3UPYET) JaHHLIE
mexkay I)K u anekTpoHHBIM IHEBHHKOM (pazaen DK «Hacrtpoiika cuHXpoHH3aLHK
JIAHHBIX»);

OCYMIECTBIACT aAMUHHCTPHpPOBanKe DK (pasnen D)K «AaMuHHCTPUPOBaHKE»);
pasrpaHHYHBACT MpaBa JOCTYNA IMO0JIb30BaTeNed B COOTBETCTBHH C LEIIMH U
3ajavami  00pas’oBaTeNbHOM JEATENbHOCTH W yueGHOl Harpy3ky Teaaroros

(pasmen DK «Hactpoiika monszosateneii u npaey).

5.9. PaboTHHKHM MEAMUMHCKOH cyx6s1 K05

3AMOJHAIOT B Hadyane yueOHOro roga paszen «JIMcT 310poBbs»: cBenenHus ob
dHTPONIOMETPHYCCKHX NaHHBIX 00yYarommxcs, IpyINne 340pOBbS, MeIHLMHCKON
rpynre Ans 3aHATHH (QU3M4eCKOH KyIbTypoi, HOMEpe HeoOXOmUMOl yueOHOMH
MeOelH, a TakKe MeAHIHHCKUE PeKOMEH/IALIHH;

00eCreYnBalOT aKTYalbHOCTh JAHHBIX paznena X «JIuct 310poBbsi» B TeueHHe

rona.

3.10. Crnenmanuct KaapoBoii ciyx6b1 BBOAUT U KOHTPOJIMPYET aKTyalbHOCTh JAHHBIX:

0O Nefarornyeckux cotpyaHnkax Illkons:: npuem Ha pa6ory, yBoNbHEHHE, IIepeBO/I,

Ha3HAYCHHE JI0DKHOCTH (OCHOBHOH H 1O COBMECTHTENBCTBY), MPUBA3KA K Ipyrine



«Cortpynaukny (paznensl X «®Dusnueckue nuua», «llpuem Ha paboty»,
«VYBonsHeHue», «Kanpossie nepeMeieHus», «CoOTpyIHUKHY);

e CIHUCKH COTPYAHMKOB IIIKONEI, MX MAONXKHOCTH, B TOM YHCJIE PYKOBOAMTEJIEH,
rpapux paborel (pasmenst XK «llogpasmenenusy, «JlomkHocTHy, «l'paduku
paboThI»).

5.11. Benymmii skcriepr no y4ebHoii pabore ocyliecTBisieT (OPMHUPOBAHHE IPHKA30B O
JBIJKEHHUHM Yydalluxcs (3adMcieHue, BbIOBITHE, OKOHYaHHe yuebbl, TepeBoj B Jpyroii
Knacc/rpynny).
5.12. Yuamuecs IlKonel ¥ HX poAWTENH (3aKOHHBIC MPEACTABHUTENH) MUMEIOT CleayrOIHe
BO3MOXKHOCTH IPH MOJIB30BAHHH 3JIEKTPOHHEIM THEBHUKOM:

e [0JIY4arOT HHPOPMALHMIO O AOMAIITHUX 3a1aHUAX;

e IOJYYAKOT AaHHBIE 00 ycreBaeMoCTH 00y4aroUMXcst (BBICTABIEHHBIX OTMETKAX).

6. IlpaBa nosb3oBareneit DK
6.1. Bee nonesoearenn XK MMEIOT NpaBO HCIMOJNB30BATH €r0 B €KEJHEBHOM pEXHME.
Hciutrouennem SBISETCS NPOBEJEHHE TEXHHYECKHMX paboT, KOTOPbIE MOTYT IPOBOJAMTHCS B
CPOK He boltee CYTOK © YBEIOMIIEHUEM TOTb30BATe IeH 3a HEAENO 10 Havana pabor.
6.2. KiaccHsle pyKOBOAMTENH HMEIOT NpPaBo MH(POPMHPOBATH poaMTeNneil O COCTOSIHUM
YCNEBaeMOCTH ¥ NOCELIAEMOCTH MX JeTeH 4Yepe3 OT4YeThl, CHOPMUPOBAHHBIE HA OCHOBE
paHHBIX DK, o HeoOX0IHMOCTH.
7. OTBeTCTBEHHOCTH Mob3oBaTeteii K

7.1. Bece nonp30BaTe M HECYT OTBETCTBEHHOCT:

* 3a HapymeHue tpeboBanuii DeaepanbHOro 3akoHa ot 27.07.2006 Ne 152-@3 «O
NEPCOHANBHBIX JaHHBIX ),

® PpasriameHHe CBOMX Y4ETHBIX JaHHBIX (JIOTHH, apoJb);

* HapylueHue TpeOOBaHHA HOPMATMBHBIX IIPAaBOBEIX JOKYMEHTOB, B TOM 4HCIe
IOKAJIbHBIX aKTOB W MHCTPYKLIUH, ONPEENAOIMX MOPAI0K UCIIONB30Banus DK B
COOTBETCTBHMH C 3aKOHOAATENLCTBOM P®.

7.2. Tupextop ILIKONBI HECET OTBETCTBEHHOCTH 32 CBOEBPEMEHHOE YTBEPXKIEHHE y4eOHBIX
[LIAaHOB, TLIaHA pacMpeie/eHHUs NIEarorH4ecKoi Harpy3Kku 1 y4eGHOro pacrHcanus.
7.3. 3amecTHTeNnB JUPEKTOPa MO yueGHO-BOCIMTATEIBHON paboTe HeceT OTBETCTBEHHOCTS:

® 33 CBOGBPEMEHHOCTh (hOPMHpOBaHMS YUeOHBIX TIAHOB, IUIAHA pACHpPeLe/CHUS
MEIarorHyecKoi Harpy3Ku M yqeGHOTO pacrnucasms;

® pacnedaTKy COOTBCTCTBYHINMX pasienos XK B koHue yueGHoro roma u ux

odopmieHue.



7.4. Apmunuctpatop 90K HeCeT OTBETCTBEHHOCTE:

» 3a OecriepeboiiHoe (yHkuHOHHpoBaHHe DK, 0a3 NaHHBIX M CMEXKHEIX CHCTEM
CBA3H;

® BHITIOJIHEHHE PE3EPBHOTO KOMUPOBAHUS JAHHBIX;

¢ HAaloJHEHME M aKTYanbHOCTh Oa3bl JaHHBIX paboTHHKOB I1IK0bI.

e 32 CBOEBpeMeHHOe coxpaHenue kommi OJXK Ha 53IeKTPOHHOM HOCHTENe
uHpopManyK (ONTHYECKOM JHCKE) M pacredatky MOKYMEHTOB Ha OyMajKHbIX
HOCUTEJISX;

* COOTBETCTBUE yueTHmIX 3anuceidd DX daxram peanusauuu o6pasoBaTensHOM
JIeATENBHOCTH;

s [PaBUJIBHOCTBID MCIMOJIb30BaHusa DK,

7.5. Yuurens (nejaroru) HECYT OTBETCTBEHHOCTS:

* CBOEBPEMEHHBIH BBOJ M TONJEPIKAHWE B AKTYAJIbHOM COCTOSIHMM JI2HHBIX
yuauguxcs LkoJsr;

¢ 33 CBOCBPEMEHHOCTb BHECEHMS, HOCTOBEPHOCTh M AKTYaJBHOCTE AAHHBIX 06
YCIEBAaEMOCTH M MOCEMIAEMOCTH YYAIHUXCH;

*  @XeJHEBHOE 3anojgHeHue DX

® YCTpaHEHHE BbIABICHHBIX OLIMOOK MpH BefeHUH DK

¢ COXpaHHOCTb CBOMX pPEKBH3UTOB JOCTyNa, MCKIIOYAIOUYID MOAKIIOUEHHE
[IOCTOPOHHHX.

7.6. KnaccHsle pykoBoAHTEMH HECYT OTBETCTBEHHOCTE:

® 38 CBOCBPEMCHHOCTH BHECEHMs, NOCTOBEPHOCT M aKTYaJbHOCTH JAHHBIX 06
YCTICBAEMOCTH M MOCEIAEMOCTH YUYaIIHXCS;

* /OCTOBEPHOCTL M aKTyallbHOCTh CHHCKOB Kiiacca W uHpopMaLmn 06 YUaIUXCs U UX
ponutensx (@. U. O., nomep tenedona, aZipec 3JEKTPOHHO# MOYTHI);

* CBOCBPEMEHHOE HH(OPMUPOBAHME POMUTENEH O COCTOSHHM YCIIEBAEMOCTH H
TTOCEIAEMOCTH HX AeTel nocpeacTrom DXK:

® TPCIOCTABICHME 1O OKOHYAHHH YueOHBIX MONYrOAMI/rofa  3aMecTHTENO
AUPEKTOpa MO y4eOHO-BOCIMTATENLHOH paBoTe OTYETOB 06 YCIIEBAEMOCTH M
MOCEIAEMOCTH yYalluXcs Kiacca.

7.7. Nucnetyep 0Opa3oBaTenbHOrO YIPCKNCHHS HECEeT OTBETCTBEHHOCTh 3a PACIHCAHUE

3aHATHH, BEICHHE IKypHala 3aM€H, aKTyallbHOCTBE OTYeTa 10 3al10JIHEHUIO KypHamna

negaroraMu.



7.8. Beaymwuit skcnept no yueGHo# paboTe HECeT OTBETCTBEHHOCTD 3@ OTPAKEHHUE JBUIKECHHUS

y4aIuxcs.

7.9. Paboruumku  meauumHcKoi  cmyxObel  Ilkoabl  HECyT  OTBETCTBEHHOCTH 34

CBOEBPEMEHHOCTB 3all0IHEHHUs pasziena «JIMCcT 310poBhA» M AKTYANBHOCTE JaHHEIX B HEM.

7.10. Crieunandct kagpoBoit cmy0Obl HECET OTBETCTBEHHOCTH 3a BHECEHHME M KOHTPOIb 33

aKTYyaJbHOCTBIO JAHHBIX O COTPYIHHKAX, Y4aCTBYIOWMX B 00pa30BaTeIbHOMN JeSTEILHOCTH.
8. OTueTHbIe NepuoAbI H XpaHeHHe HHPOPMALHH

8.1. OTyeTsl MO YCMEeBaEMOCTH M MOCELIAEMOCTH CO3JAI0TCS B KOHIE MONYTOAMs ¥ y4eBHOro

roja.

8.2. Oruer o 3anoaHeHnn DK U HAKOMIAEMOCTH OTMETOK CO31AeTCS eXKeMECSUHO.

8.3. Ilo 3aBepieHUH OTYETHOrO Meproa (Momyroaus, y4eGHOro rojia) UTOroBbIe BEJOMOCTH

pacneyaThIBalOTCA Ha OyMakHOM HOCHTENE, 3aBepsOTCs MONUCAMH TIEJAroros, KIACCHBIX

PYKOBOJMTE/IEH, 3aMECTHTEIIS AUPEKTOPa 10 y4eOHO-BOCIIHTATEIEHON paboTe, TUpeKTOpa.

8.4. Ilo okoH4yanun y4eGHOro roja  MTOrOBBIE  BEJOMOCTH  MNpPOMIMBAIOTCS,

NPOIUHYPOBBLIBAIOTCA, ONEYATHIBAIOTCSA M CAAKOTCS B apXUB /IS XPAHEHHA B YCTAHOBIEHHOM

NOpsiAKe.

8.5. Ilo oxonuanuu ydeGHOro rona monuas sepeus DK NEPEHOCHTCS Ha 3JIEKTPOHHBIH

HOCHTENIb HMH(pOPMAMK — ONTHYECKMH [MCK, ONeyaThiBaeTc, 3aBEPACTCS  IOJITHCEHIO

3aMECTHTEIA IMPEKTOpa No y4eOHO-BocnMTaTe IbHOM paboTe U pacluu(poBKOi MOAIHCH H

XpaHHUTCH B apXHUBE B YCTAHOBJIEHHOM NopsiaKe.
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